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‘ " PENCOMBE GROUP PARISH COUNCIL ‘ g
Minutes of the Meeting of Pencombe Group Parish Council
| | ~ heldon
Tuesday 25" June 2024 at 7.30pm in Pencombe & Little Cowarne Parish Hall

Councillors Present; : ~
Clir. J. Lewis Clir. T. Brazier

Clir. C. Hadley Ciir. D. Legge
Clir. T. Burge: : Cllr. P. Thomas

In Attendance: Ward Clir. Bruce Baker, Allan Drew Parish Clerk

Members of the Public: 1 member of the public attended.

) 79124 To receive: apologies for absence
All Councillors present. Clir. Baker had sent his apologies.

80/24 To receive: Declarations of Interest and written requests for Dis}pensation
None received

81/24 To receive and approve: the draft minutes of the meeting of 28" May 2024
The minutes were agreed and the Chairman duly signed the minutes

82/24 To receive: Matters arising not otherwise covered in the minutes ‘
The Clerk said he had been asked about raising the matter of the Council sponsoring an “Overall
Winner” cup for the Pencombe Show (17 August 2024). The cup would be engraved with the year
and winner’s name and would be on display in the Parish Hall. It would be awarded each year.
Council resolved that a cup should be sponsored and the Clerk would research purchase options
at around £150. It was further agreed that the winner's name from the 2023 show would be
engraved on the cup as the first holder of the award. The 2023 winner was Colin Hadley of Little
Cowarne. ‘ ‘

83/24 To receive: a verbal update from the Ward Councillor

.. The Ward Councillor was absent and no reporf was received . ;
84/24 To receive: queries or concerns from local residents to Council & Ward Councillor
None received | | R
85/24 To receive: a planning report from Clir. Colin Hadley
New applications ~
There are no new applications
Existing applicationbs ' : ‘
240561 Land adj. to Pencombe & Little Cowarne Parish Hall ,
Proposed car-parking area to serve the village of Pencombe, with access road, pedestrian footpath
and landscaping. Revised design of approved permission 231201. Undecided

240749 Application for a Lawful Development Certificate - .
to establish that planning permission DCNC2003/2219/F has been lawfully implemented and is
therefore extant. - : Undecided

/\
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The Clerk commented that there were a number of objections from residents and asked
Councillors if they could try to get residents to write in to planning with supportive comments.

86/24 To receive: an update on the Parish Hall from the Chair of the Hall Trustees
In Mrs Legge’s absence Mrs Drew reported that-
e The boiler has been fitted and is working successfully. She thanked the Parish Council and
the Arkwright trust for their financial support for the project.
e The Hall AGM will be held at 7pm on Monday 15 July.
e LinC lunch will be on Saturday 5 July and will mark the 25t Anniversary of the opening of
the current Hall.
To receive: from the Clerk, update on combined Hall/Council/village website
The Clerk apologised for not yet having time to arrange the meeting due to the pressure of end of
year finance work. He will arrange the meeting as soon as possible. ,

87/24 Finance
To receive: a finance report from Clir. Paul Thomas ﬂ
Clir. Thomas reported that-

Bank balance on 22/06/2024-Unity Trust current account £18434.66

Payments made since last meeting.

No. Name Amount £ Details
1 A M Drew 363.55 Clerk’s May salary
2 Parish Online 45.00+VAT Mapping services
3 D C Garden Services | 520.00+VAT April grass cutting
4 Herefordshire Tree 30.00 Annual subscription for Parish tree
5 Mr Eddie Prince 44.22 Refund for materials for work carried f\
6 Society of Local 148.00 Annual subs‘cription
7 P&LC Parish Hall 22.00 Hire for Design Codes meeting
8 Groundworks 6372.77 Return of unspent NDP grant
9 Grange Heating 1782.60 Hall Boiler payment part 2
10 Herefordshire Council 55.00 Third payment of Business rates for
TOTAL 9383.14+VAT
)
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Income received since last meeting - - -

No. Name o} Amountg£ | . Detaiis
1 | Pa&lCParishHall | 221740 | Donation’
2 | Arkwright Trus't 5000.00 “{Trust funds to facilitate banking
3 P&LC Parish Hall 1782.60 : "~ Donation s .
4 ~ MCHope&Sons | 12000 " Field rent .
TOTAL 9120.00 ‘ NS
~ : The Arkwright trust income is not Council owned bth,,has beeh received sdthat the trust can
use Council banking arrangements S .
To consider: payments for authorisation. o -
No. Name | Amount £ ~ Details
1 A M Drew 363.55 - Clerk’s June salary
2 HMRC 509.99 |  PAYE+NI
3 A M Drew -1 316.78 Refund for Council Insurance
‘ : © premium ‘
4 D C Garden Services | 520.00+VAT _ ; : | May grass cut
5 -'Viking,Dir_ect | 35.34+VAT * Files+ dividers. 50% to HFSP
6 Eyelid 100.00 ~ Website hosting
N 7 Herefordshire | 400.00 ~ For cleaning & painting
Sandblasting | | ~ Pencombe kiosk
8 X2 Connect -398.74+Carriage |~ Parts for Pencombe kiosk
+VAT restoration
“TOTAL 2644.40
" The Clerk reported that following his query on the business rates paid on the cemetery
Herefordshire Council had replied that the description of the cemetery held by the business rates
team is “Cemetery with premises”. ‘He had advised the team that there are no premises and there
never had been any. He awaited a further response.. ~
Council was pleased that residents had contributed £500 for restoration of the Pencombe kiosk.
Clir. Brazier would clarify the exact requirements for the new parts. N
The payments were authorised’ by Council.
™
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88/24 Lengthsman Scheme/Grass cutting:
To receive: a report on current Lengthsman work from Clir. Tony Brazier
Clir. Brazier reported that- ‘
The Lengthsman had not cleared the non-non mains powered road signs and had not cut the grass
" around the salt boxes. (The Clerk can confirm that these services had been requested in the
Works Order issued to the Lengthsman in December 2023. However, the Lengthsman’s work
schedule makes no mention of these tasks and clearly they were not carried out). The Clerk has
written to the Lengthsman about this omission and also the matter of the cut daffodils on the
Pound.
The Clerk reported that the PROW grant details have arrived and that stiles and gates were
included.
89/24 Internal Audit report and amendments to AGAR return

To receive: Internal Audit report from HALC and any amended documents arising and for
submission to the External Auditor.
The Clerk summarised the position regarding Internal Audit and that HALC had been engaged to B
perform the audit function. The results from HALC had been received and there is now a narrow
window for Council to approve the various documents and for the RFO to submit these documents
to the External Auditor by the deadline of 1 July.
Due to the time constraints the AGAR documents for signature had been distributed separately to
Councillors and should now be discussed and signed off.

e Banking reconciliation ’

e Internal Audit report

e Annual Governance Statement

e Accounting Statement
Each of these documents was discussed and the comments of the Internal Auditor were noted-

e The petty cash transaction for £14.30 was approved by Council

e The Risk Register was now in use and would be reviewed/updated at least once/year.

e More explicit minutes would be kept regarding budget setting before the precept.
The value on the asset register has been re-stated based on purchase price, not depreciated
value. The Accounting Statements have been annotated as “RESTATED".

With these qualifications Council reviewed the AGAR 2023-24 and duly signed the documents.
The signed documents are in Appendix 1 to these minutes.

90/24 Neighbourhood Development Plan
To receive: update on NDP from Clir. Tim Burge

Clir. Burge reported that-
Repayment of the unused grant monies (£6372.77) from 2023-24 has been made.

The first draft of the Design Codes for Pencombe has been received. These codes provide a
comprehensive analysis of what makes Pencombe a desirable and attractive village. They
highlight a number of characteristics which should be extended into new developments to ensure
the village retains/enhances its unique look and feel as an attractive community.

Clir. Burge and the Clerk will review the report and provide feedback to AECOM. Once the réport
has been agreed there will be a village workshop to comment on the report and propose any
amendments required. .

Jane Legge, who provided very helpful assistance in the spring has taken a full-time job and
Council is looking for a replacement. ' ‘

R

e
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91/24 Provision of a village car park:
To receive: update on the car park from Clir. Tony Brazier
There was nothing further to report

92/24 To consider: Matters for discussion at the next meeting.

Clir. Brazier reported that the bus shelter had been vandalised and damaged. Remedial action
would be discussed at the next meeting. :

Cllr. Hadley would like to discuss the bridge repair required on LC5. Cllr Thomas would
accompany him to the examination of the bridge.

Date of next meeting Tuesday 23" July 2024

Chairman ..... L / /‘% ....... Date

™
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Appendix 1 Signed AGAR documents

Pencombe Group Parish Council

Finangial Year2023-24
Bank Reconciliation Statement as at end of year {31/3/2024)
Prepared by Allan Drew (RFO) Date: 17/06/2024
: £ £
Balance from Bank Statements .
Unity Trust carrent accourit dated 31/3/2024 ' Balance'as at 31/3/2024 9862:64
Petty cash in hand As:at:31/3/2024 . 2610
988B8.74 ;

Plus receipts not banked/cleared : : 000

Net balance at31/3/2024 9888.74
The net balance recongiles to the cash books for the vear )

~ t0-31/3/2024 as follows:

Balance in.current actount cash book . _
Opening balance at 01/04/2023. - ; 1274173
Add: receipts 10:31/3/2024 ’ 30295.29
Less: paymentsito31/3/2024: 3317438 .

Net balance at 31/3/2024. 9862.64
Balance in-petty cash-book’ _
Opening balance at 01/04/2023. - A0.40,
Add: receipts 10:31/3/2024 0.00
Less: payjments to-31/3/2024 14.30

: Net balancerat 31/3/2024 ’ Z6:10 /}
All Cash Books ’ Net balance:at 31/3/2024. " -98R8.74
Difference : ‘ 0.00
Sigried: wi & REG © Date 2 ( / é /M"
Countm Councillor  Date: ¢l / 6 / ﬂt‘ .
Chairman: Mr James Lewis Approved Minutes 25 June 2024 Parish Clerk: Aflan Drew
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Section 1 - Annual Governance Statement 2023/24

7
" We acknowledge as the members of.

our responslbnity for ensurmg that there isa sound system of mtemal control incliding arangements: fo
the preparation of the Accounting Statements. We confirm, to the best of our knowledge:and belief, witt
respect to the Accountmg Statements for the year: ended 31 March 2024 that

1, We have put in place auangemanm for effective financi
management duringthe yaar; and-for the preparation
the aecounting statements.

2 We maintalned-an adequate system" fintemal comml .
indding meastires designed ia:pre\ an tect fraud
and corruptlon and reviewed its etfedu ne

a

3, We:took alf reasonable:steps to:assiire dlrgelves:
that there are. no matters of actual ot potential

/\ nowmmpﬂanoo with laws, regulations: and Proper

Practices that could have a significant financied effect

on the abillty of this authority.to-.canduct its

business-or manage s finantes, -

4:We-provided proper apportumity during me year for
the axerciss of-electors’ rights in actordance with
requirerahts. of the Accounts and Aud

5. We caried: out aii assessmant of the riéks’ facxng thls

authority-and took appropriate staps 10, manage‘those .
risks, including the intreduction:of. internal contrals andlor
oxtemal insurance cover where: requn'ed

6.:We maintained throughott the-year an.adequate; and
effective system of intemal audit of the: accounﬂng
racords and control systems:

7. We took appropriate sction an all mafters raised
in reports from nternal and extemnal audit - -

B, We consbdered whether any lifigation, fiabiitiesor.

, Gvents.orte hons, occun'ing elther
durlng or after the year-end, have a  financial’ impact on
this authority and, where appropriate, have inclided: theri
intharacogunting statements,

9, (Forlacal counails only) Trust funds mdudlng
71| charitable. In our capacity as the.sol managing

I trustes wa discharged our accountsbﬂ;ty
rasponsibiiites for the iund(s)!ass&is, Including
financial reporting and,.if required; Independent
examination or audit,

2

*Please provide explanahons to the exlemal audltor on-aseparate.shee

fhow the authority will- address the: ‘weaknosses. idantlﬂed ‘These shoets:
Govarnance Statement.

r.each No* rosponse; and dascribe
st published with the Amnual

This Annual Governance Statament wes‘appravedata 1 Signed by:the Chaif and Clefkof the mesting where:

mseting of the authority o 'approval was given:

and recorded as minute reference:

Annual Governance and Accountability. Retum 2023/24 Form 3 - » : ‘Page4:0f 6
Local Councils, Internal Drainage Boards.and:other Smaller Autharities
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- Section 2~ Accounting Statements 2023/24 for

tos and 18vies)
clude any grants.
1 By Totalbhsrreceipts F ts:as recordad.in th ‘cashbook less.
/_\ or rates/levies recelved (llhe 2).. Include. any
456 costs. ;
. n inferesycapital A 6 oF payiments of caprta ndir
Tepayments ‘made dunng the yoar on.the autho: '
6. () Allatherpayments
7. (=) Balances carried
ank acoounts, cash
vheld as at- 31 March = |
l'certity that for the year: ended 31 March 024 ﬂ'xe'Accounﬁng,
tatements: m thns Armnai Govemanoe ‘aind Accoitabi
3 rqper-Pracﬂces and present faMy
the financial | pasition ofthis authonty
signed g
“N.pate
; "Page 5016
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